
 

 

Punctuation 

Apostrophe  ‘ 

Colon  : 

Comma  , 

Semi-colon  ; 

Ellipsis  … 

Dash (long dash)  - 

Exclamation mark (exclamation point)  ! 

Question Mark  ? 

Fullstop (Period)  . 

Inverted Commas  (Quotation marks) ‘x’ (UK) or “x” or single 
as well (USA) 

Round brackets (Parentheses)  () 

Square Brackets (Brackets) [] 

Slash /  backslash  \ 

Ampersand  & 

Percent  % 

 Bullet points  

@ reads ‘at’ 

.com reads dot com 

Guillemets (French expression or angle quotes) «» - not used in 
English just when something is translated into English. 


